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1. Introduction

Belglam is an Arabic-first online learning platform built for academies. It brings the whole academy
together in one place: classes and live lessons, exams and assignments with instant marking, weekly plans,
performance indicators (KPIs), rewards and points, and internal messaging between the academy, teachers,
students and parents.

Every user works in the same web application, and what you see depends on your profile (for example
administrator, supervisor, teacher, student or parent). This chapter covers the features shared by all users:
signing in, the top bar and user menu, managing your profile and password, family subscriptions, and the
subscriptions store.

The Teacher role in Belglam is for staff who teach one or more classes. From the teacher workspace you
can follow your day at a glance, manage each class's weekly plan, lessons, files and exams, create
assignments and exams (including questions picked from the shared question bank), grade student
submissions and exam answers, and follow student performance through results, KPIs and leaderboards.

The side menu is split into two groups. Teaching holds the Dashboard, My Classes, Exams, Assignments,
Weekly plan and Timetable. Assessment holds the Question Bank, Student Exam Results, KPI and related
pages. Messages and announcements let you communicate with students and the academy. This chapter
walks through each of these screens in the order a teacher usually uses them.

About this guide

This guide explains, step by step, every operation available to the Teacher role in Belglam, with a
screenshot for each step. Use the table of contents to jump to a task.

Conventions

e Bold text refers to a button, menu item, tab or field shown on screen.
e Numbered steps must be performed in order.
e Screenshots use sample data; names shown are fictional.
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2. Getting Started

Signing In
Sign in to Belglam with the account details provided by your academy, or with a linked Google or Facebook

account.

1. Open the Belglam sign-in page. To switch the page language, click 3= (or English) at the top.

rlak @ g

g @
Sign in
Welcome back! Enter your details to continue.

Your whole academy
on one platform

Live classes, exams, reports and real-time follow-up for students and

Username

Password

parents, all in one place.

| Remember Me Forget Password

B¢ Live Zoom classes with automatic attendance

® Exams and assignments with instant marking

L& Weekly performance reports sent to parents

G Login with Google f Login with Facebook

Not a member? Sign Up Now

All rights reserved, BELQLAM LTD Copyright ©

Figure 1: The Sign in page
Enter your email in Username and your password in Password.

Optionally select Remember Me to stay signed in on this device, then click Login.

Alternatively, click Login with Google or Login with Facebook to sign in with a linked account.

i & W N

If you have forgotten your password, click Forget Password. If you do not have an account yet, click
Sign Up Now.

Note: Do not select Remember Me on shared or public computers.

The Top Bar and User Menu

The top bar is available on every page. It contains the Switch profile button, the language toggle, the
notifications bell and your user menu.

1. Click 4= in the top bar to switch the interface to Arabic, or English to switch it back to English.

2. Click the bell icon to view your notifications.
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3.

4,

Changing the Theme

Click your name and photo at the end of the top bar to open the user menu. It contains My Profile,
Change Password, Subscribe Member, My Children's Subscriptions, Add activity, the Appearance

options and Logout.

laly Q

28 Dashboard

Academic

[ Live Classes

< stages Management
[T curriculum Management
5 Academic Periods

@© Timetable

People

92 Member Management

2+ Registration requests

oadl
Academy admin

&, Switch profile

Welcome, lc ,;,A,gi

Belglam Academy - Monday 28 September 2026

o
~

Je

613

Students

108

Teachers
333 Assignments

[ 174 subjects

Students Attendance Chart Per Month

15k

Figure 2: The user menu

Click Logout to sign out of Belglam.

Choose the colour theme you prefer for the whole application.

1.

49

Groups

[ 45 exams

Students learning curve

@ 0

aplv

& My Profile
# Change Password
& Subscribe Member

& My Children’s Subscriptions

© Add activity
Appearance
a »
Calm Bright  Neutral

O Logout

@ Assessments @ Exams

Open the user menu and, under Appearance, click Calm, Bright or Neutral. The theme is applied

immediately.

laly @
99 Dashboard

Academic

X Live Classes

£ Stages Management

[IJ Curriculum Management
5] Academic Periods

@ Timetable

People

22 Member Management

B+ Registration requests

| o
Academy admin

2, Switch profile

Welcome, le o

Belglam Academy + Monday 28 September 2026

-
~

Je

613

Students

108

Teachers
[ 174 subjects

333 Assignments

Students Attendance Chart Per Month

15k

49

Groups

[ 45 Exams

Students learning curve

Figure 3: The Bright theme selected
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Switching Profile

If you have more than one profile (for example, as a teacher and as a parent), you can move between them
without signing out.

1.  Click Switch profile in the top bar. The Your profiles list shows each profile with its role and academy;
the current profile is marked with a tick.

[nlﬁ]l) @ = Swit:hsroﬁh ) o ® L a oasl v

Your profiles

29 Dashboard saol Byl
Student - Belglam Academy

® 3 live now

Academic Jlos sasi/i
Teacher - Belqlam Academy

CH Live Classes sgaallage dlale/l

Teacher - Belglam Academy
<
SZ Stages Management —
Supervisor - Belqlam Academy

Je
“w
o)

1] curriculum Management . AT
B e 108 49 599

£ Academic Periods PR, Teachers Groups Lesson
Teacher - Belglam Academy
@© Timetable ol .
Admin - Belglam Academy 333 Assignments [ 45 exams
People
2 Member Management
Students Attendance Chart Per Month Students learning curve
B+ Registration requests i
@ Assessments @ Exams
92%
oal
Academy sdmin
& 0% °

Figure 4: The Switch profile list

2.  Click the profile you want to use. The page reloads with that profile's menu and dashboard.
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3. My Account

My Profile

Your profile page shows your personal details and lets you update them, add social accounts and choose

how you receive notifications.

1.

2.

Open the user menu and click My Profile. The Overview tab shows your Username, Email, Phone,
Nationality and Date Of Birth.

rlaly Q
22 Dashboard

Academic

[} Live Classes

< Stages Management

1] curriculum Management
5] Academic Periods

© Timetable

People

2 Member Management

B+ Registration requests

oal
Academy admin

2, Switch profile o ® L s sl v

Belglam Academy

User Profile

Overview Update Profile
2  Username admin@example.com
.
ole gaal
@admin@example.com @ Emk‘ admin@example.com
Member Since 2nd Feb 2021
S Phone 20 1000000000

@ Nationality —

@ Date Of Birth 01-01-1990

Figure 5: The profile Overview tab

To change your picture, click Change Photo and choose an image.

Updating Your Profile

Keep your contact details and preferences up to date.
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1. Click the Update Profile tab.

fulﬁjl) @ 2, Switch profile ox® 0O a oall v

Belglam Academy

User Profile

38 Dashboard

Academic

[ Live Classes Overview Upda"‘m'“t

< stages Management

First Name Last Name

1] curriculum Management A 044' ole
ole oail
£ Academic Periods fhscink @bt plecdim Email Date Of Birth
Member Since 2nd Feb 2021
admin@example.com 1990-01-01

@ Timetable

Phone Nationality

Paople 20 + 1000000000

2 Member Management
Preferred Language

B¢ Registration requests Arabic v

Social accounts
oal
Academy sdmin Facebook Account Twitter Account

Figure 6: The Update Profile tab

2. Edit First Name, Last Name, Email, Date Of Birth, Phone (country code and number) and Nationality
as needed.

3.  Select your Preferred Language.

4.  Under Social accounts, optionally enter your Facebook Account, Twitter Account and Instagram
Account.

Notification Settings

Choose the channels through which Belglam sends you notifications.

1. Scroll down to Notifications and switch SMS Notifications, Email Notifications and Mobile Push
Notifications on or off.

@laly @ 2, Switch profile @ 0O a o

Preferred Language
88 Dashboard Kbl &
Academic

Social accounts
[N Live Classes

Facebook Account Twitter Account
< stages Management
1] curriculum Management Instagram Account
5 Academic Periods
@© Timetable Notifications

SMS Notifications
People
Email Notifications
22 Member Management
Mobile Push Notifications
B+ Registration requests

B Send notifications to this device Save Changes

l ololo

ol
Academy sdmin

Figure 7: Social accounts and notification settings
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2.  Toreceive notifications in the browser you are using, click Send notifications to this device.

3.  Click Save Changes to save your profile.

Changing Your Password
Change your password at any time from the user menu.

1.  Open the user menu and click Change Password.

fnlﬁ,b @ 2, Switch profile ox® L S oasl v

S8 Dashboard My Profile

Change Password

Academic

[N Live Classes
Current Password

< Sstages Management

=z

Password
1] curriculum Management

] Academic Periods ”
Confirm Password oy v

@© Timetable !
People ™

I'm not a robot
1eCRPTCHA is changing s Yarms of secvice. 10CAPTCHA

22 Member Management T aciea.

5 Change Password
B¢+ Registration requests

1 oadl
Academy sdmin

Figure 8: The Change Password page

2.  Enter your Current Password, then enter the new password in Password and again in Confirm
Password.

3.  Complete the I'm not a robot check and click Change Password.

Note: Choose a strong password that you do not use on other sites.
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4. Dashboard

The Dashboard is the first page you see after signing in. It summarises your classes, students, pending

grading and attendance, and lists today's sessions.

1.  Click Dashboard in the side menu. The welcome line tells you how many sessions you have today and

how many submissions are awaiting grading. The four cards show My classes, My students, Awaiting

grading and Average attendance for the last two months.

I. 'b Q &, Switch profile

29 Dashboard

Welcome, Jloo> .\»i/i

No sessions today and one submission awaiting grading

Teaching

CH My Classes

My classes ﬂ My students
; S 6 5

No sessions foday in 3 groups
/. Assignments

5 Weekly plan
Today's sessions

© Timetable

Assessment
@ Question Bank

@ Student Exam Results

wor

Jlaz sasi/l
Teacher My classes

Nothing scheduled today

s Awaiting grading

1

submissions to mark

View schedule

e 200l Byl
Lol b Jas! - test

o ® 0 s:.wiv

LS yasatte. |

12.5%

Last two months

Awaiting grading 1

15 hours ago

From your latest 10 assignments

All classes

Figure 9: The teacher Dashboard with summary cards, today's sessions and submissions awaiting grading

2.  Use the Today's sessions panel to see what is scheduled today, or click View schedule to open the full

schedule. The Awaiting grading panel lists recent submissions from your latest 10 assignments; click

one to grade it.
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3.  Scroll down to the My classes section to see a card for each class with its grade, group and number of
students. Click a card to open the class, or click All classes to open the full classes list. You can also
use the Weekly schedule and My classes buttons at the top of the page.

fn.l.f\.lb Q 2, Switch profile ey ] LP a oaal v

— ) =it
=} hboard g . aar
86! Dus Nothing scheduled today Nothing waiting to be graded
Teaching
From your latest 10 assignments
31 My Classes
D« My classes All classes
=] Exams
/. Assignments Al EL i) 8
£ weekly plan Arabic language2 English Language 2 ) dgyai olye
Grad 5 - ayy=i Grad 5 - dyya Grad 5 - ayyad ) Jlakl dals « gl)d Buass
@© Timetable = 2students = 2students = 2students = 1students
Assessment
&i M,
@ Question Bank =3 =
Seassdi Mathematics
Student Exam Results ) Jalal dals - old ks Demo Grade - Group A
X 1students = 2students

I wer

Jlaz sasi/l

Teacher

Figure 10: The My classes section of the Dashboard
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5. My Classes

The Classes page lists every class assigned to you. Each class opens a details page where you manage its

schedule, lessons, exams and students.

1.  Click My Classes in the side menu. Each card shows the class name, grade and group, teacher and

number of students. Use the Search box to find a class by name.

B I - 'b Q 2, Switch profile

88 Dashboard

Belglam Academy

x® 0

Tewching 6 Classes
31 My Classes Q
E‘ Exams
T — m E I
] Weekly plan k l
Arabic language2 English Language 2 ) dgyai
(© Timetable
€ Grad 5wy € Grad 5- 4= € Grad5-ayyai
Assessment £d Jlas sasl/l £ Jlas sasl/l £ Jlas sasl/l
Z 2Students £ 2Students = 2Students
£ Question Bank
@ Student Exam Results G Details L Details Details
vor
Jlaz sasi/l
* I /\ (o) +

Figure 11: The Classes page

2.  Click Details on a class card to open the class.

Class details

The class details page shows key figures for the class, its shared files and a set of tabs for the weekly
scheduler, lessons, exams, students and the performance heatmap.
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1. Review the summary cards at the top: Students, Weekly Scheduler entries, Lessons List count and
the class teacher. Click Overview to view the class description, or Start Live to start a live virtual
session with the class.

1AL @ 2, switch profile e ® 0 s oal v
28 Dashboard
Classes / Demo Grade / Group A
.
i Mathematics
8 oz 2001/l QiOseyiew
31 My Classes
) Exams -4 =] [ 1] £
Loz sasi/i
/. Assignments 2 1 0 Jloz
Teacher
Students Weekly Scheduler Lessons List
5 Weekly plan
@© Timetable
Assessment
@ Question Bank
—4
Student Exam Results
No files uploaded

I wer

Jlaz sasi/l
Teacher

Figure 12: The class details page

2.  To share material with the class, click Upload File in the files panel and choose the file to upload.

Weekly Scheduler: adding lesson plans

The Weekly Scheduler tab lists the class's weekly time slots. For each slot you can record the lesson title,
homework and notes.

1.  Scroll down to the tabs and open Weekly Scheduler. Each row shows the Day, Duration, Lesson title,
Home Work and Notes. Click Add Plan to add a new entry, or click the pencil icon on a row to edit it.

[D.lﬁjb G 2, Switch profile e B a sl
28 Dashboard
Teaching
=
X My Classes -
3 Exams No files uploaded

/. Assignments

] Weekly plan k
& Weekly Scheduler B Lessons List B Exam List = Students i Heatmap
@© Timetable
Weekly Scheduler + Add Plan
Assessment
Day Duration Lesson title Home Work Notes

£ Question Bank

Tuesday 08:00 AM - 09:00 AM '
Student Exam Results
I wer

Jlao sasi/i

Teacher

Figure 13: The Weekly Scheduler tab
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2.  The Update a homework window opens with the Lesson title, Home Work and Notes fields.

#§ Update a homework

Lesson title

Lesson title

Home Work

Home Work

Notes

4

CM

Figure 14: The Update a homework window

3. Enter the lesson title, the homework and any notes for the students, then click Save Lesson.

#§ Update a homework

Lesson title

Multiplication tables 6-9

Home Work

Workbook page 24, exercises 1-10

Notes

Bring a ruler and a penci

k

4

CM

Figure 15: Plan details entered
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4. A Plan saved successfully message appears and the row now shows the lesson title, homework and

notes.

laly @
28 Dashboard

Teaching

3 My Classes

[3) Exams

/. Assignments
5] Weekly plan

@© Timetable

Assessment

£ Question Bank

Student Exam Results

I wer

Jlaz sasl/l

Teacher

&, Switch profile

files

=

No files uploaded

& Weekly Scheduler B Lessons List @ Exam List

Weekly Scheduler
Day Duration

Lesson title

Tuesday 08:00 AM - 09:00 AM

= Students

Home Work

o ® L

&

# Heatmap

+ Add Plan

Notes

Multiplication tables 6-9  Workbook pagel, exercises 1-10  Bring a ruler anc

Figure 16: The saved plan in the Weekly Scheduler

Note: Plans you save here also appear on the Weekly plan calendar for that day and time.

Lessons List: adding a lesson

Lessons group the content, assignments and discussion for a topic. Create a lesson from the Lessons List

tab.

1.  Openthe Lessons List tab. If the class has no lessons yet, the message No lessons found to display
appears. Use Search to find an existing lesson.

il @@
38 Dashboard

Teaching

My Classes
3 Exams

/. Assignments
51 Weekly plan
@ Timetable

Assessment

£ Question Bank

Student Exam Results

I wer

Jlas sasl/l

Teacher

2, Switch profile

files

=
No files uploaded
& Weekly Scheduler B Lessgns List @ Exam List X Students
Lessons List Q Ssearch
m *
No lessons found to display

o ® L

® -
X, Upload File

3 Heatmap

+ Add Lesson

Figure 17: The Lessons List tab with no lessons
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2.  Click Add Lesson. The Add Lesson window opens.

B Add Lesson

Lesson Arabic Name

Lesson Arabic Name

Lesson English Name

Lesson English Name

g

Figure 18: The Add Lesson window

3. Enter the Lesson Arabic Name and the Lesson English Name, then click Save Lesson.

B Add Lesson

Lesson Arabic Name

wyall Jos>

Lesson English Name

[ Multiplication Tables ]

g

Figure 19: Lesson names entered
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4.  Asuccess message confirms the lesson was saved and it appears in the list with its creation date. Use
the eye icon to open the lesson, the pencil icon to edit it, or the bin icon to delete it.

fulﬁjb @ &, Switch profile o ® L e oagl ¥

28 Dashboard

Teaching
~

3 My Classes -

D Exams No files uploaded

/. Assignments

5] Weekly plan

& Weekly Scheduler B Lessons List @ Exam List = Students 2 Heatmap
@© Timetable
Lessons List Q Search
Assessment [N
Multiplication Tables

£ Question Bank [ 28th Sep 2026 01:50 LAl

Student Exam Results n

I wor

Jlaz sasl/l

Teacher

Figure 20: The new lesson in the Lessons List

Exam List, Students and Heatmap tabs

The remaining tabs let you manage the class's exams, see its students and review a performance heatmap.

1.  Openthe Exam List tab to see the class's exams. Click Add Exam to create a new exam (see Creating
an exam below).

(Ulﬁjb Q 2, Switch profile o ® L e oagl ¥

28 Dashboard
Teaching
~
3 My Classes -
B o No files uploaded
/. Assignments
5] Weekly plan
& Weekly Scheduler B Lessons List [] Exl‘l.isﬂ = Students i Heatmap
@© Timetable

Exam List a sew

Assessment

£ Question Bank

Student Exam Results © /
1 wer

Jlaz sasl/l
Teacher There is no exams till now.

Figure 21: The Exam List tab
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2.  Open the Students tab to see the Student List for the class. Use Search to find a student. Each row
has two action icons, a chart icon and a clock icon, for viewing more information about that student.

lal @
22 Dashboard

Teaching

O3 My Classes

r.j Exams

/. Assignments
5] Weekly plan
@ Timetable

Assessment
@ Question Bank
Student Exam Results

I wer

Jlaz sasi/i

Teacher

2, Switch profile

files

& Weekly Scheduler

Student List

ole saol 8yl

Demo Student

o:® 0

&~

=

No files uploaded

B Lessons List @ Exam List = sh‘ems i Heatmap

Q

Figure 22: The Students tab

3.  Open the Heatmap tab to see the Class Performance Heatmap. Switch between Quizzes and

Attendance, filter by student with Search and by a date range, and click Clear to reset the filters. If
there is nothing to show yet, the message No data available for this class. appears.

laly @
88 Dashboard

Teaching

O} My Classes
[3) Exams

/. Assignments
5] Weekly plan
@© Timetable

Assessment

@ Question Bank

Student Exam Results

I wer

Jlez sasl/l

Teacher

&, Switch profile

files

& Weekly Scheduler

#ii Class Performance Heatmap

o ® 0

&

=

No files uploaded

B Lessons List Exam List = Students m Ne‘map

]
Attendance

Q  dd/mm/yyyy O dd/mm/yyyy 0O X Clear

No data available for this class.

Figure 23: The Heatmap tab
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6. Lesson page and comments

Each lesson has its own page with an overview, files, the lesson's assessments and a comments thread
where you can talk with students.

1.  Open alesson from the Lessons List. Click Edit in the Overview panel to add a description, and
Upload File in the files panel to attach material. Click Add Assignment to create an assignment for
this lesson.

fn.l.f\.lb Q 2, Switch profile o ® L a oaal v

oo
5o Dashboard Classes / Demo Grade / Group A / Mathematics

Multiplication Tables

3 Exams Overview # Edit

Teaching

31 My Classes

No description for this lesson yet.
/. Assignments

5 Weekly plan

@© Timetable

Assessment
[
@ Question Bank

Student Exam Results No files uploaded
d Xam Ul

I wer

Jlaz sasi/l

Teacher

Figure 24: The lesson page

2.  Scroll down and open the Comments tab. Type your comment in the Add Comment box.

&L @ 2, Switch profile i ® 0L a oal v

=

S8 Dashboard 2
No files uploaded

Teaching

X My Classes

E’, Exams
@ Assessments 1 ® Comments

/. Assignments

] Weekly plan

®
@© Timetable

No comments added. Be the first comment

Assessment

£ Question Bank

5 ( Please revise the 6-9 tables before the quiz on Wednesday) X | n
Student Exam Results g

I wer

Jlaz sasi/l

Teacher

Figure 25: Typing a comment
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3.  Click the send button. A success message appears and the comment is added to the thread with the
time it was posted. Click the bin icon to delete a comment.

I-'bg 2, Switch profile v o ® 0L 30’1"
28 Dashboard =
Teaching No files uploaded
31 My Classes
@ Exams
/. Assignments @ Assessments 1 ® Comments 1
5] Weekly plan
% e oal Jlaz seal/l afewsecondsago W
© Timetable Please revise the 6-9 tables before the quiz on Wednesday.

Assessment n

£ Question Bank

Add Comment )
(%] student Exam Results L

I wer

Jlaz sasl/l
Teacher

Figure 26: The posted comment
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7. Live Zoom sessions

Belglam is integrated with Zoom. From the class Weekly Scheduler you can start a live Zoom session for a
planned lesson. Students of the class are notified automatically and can join from Belglam.

1.  Open the class from My Classes and scroll to the Weekly Scheduler tab. Each planned lesson row has
action icons; click the blue Zoom icon to start a live session for that lesson.

&L @ 2, Switch profile o @ e s oadl v

85 Dashboard

files 2, Upload File
Teaching
1 My Classes
@ Exams =
£ Assignments No files uploaded
] weekly plan
(@O Timetable
& Weekly Scheduler B Lessons List B Exam List = Students i Heatmap
Assessment
Weekly Scheduler
£ Question Bank
Lesson title Home Work Notes
[Z) student Exam Results
v Multiplication tables 6-9 Workbook page 24, exercises 1-10 Bring a ruler and a pencil s g =

[ KPI

D Leaderboard

Jlaz sasi/l

Teacher

Figure 27: The Zoom icon in the Weekly Scheduler row

2. Zoom opens in a new browser tab. Click Join from Zoom Workplace app (or Join from browser) to
start hosting the meeting.

Zoom Suppon  Engien =

Join meeting

Did not open Zoom Workplace app? x
Join from Zoom Workplace app Please download and install the app and click
Join from Zoom Workplace app again.

Join from browser

Don't have the Zoom Workplace app installed? Download Now

By joining a meeting, you agree to our Terms of Service and Privacy Statement

©2026 Zoom Communications, Inc. All rights reserved
Trust Center | Acceptable Use Guidelines | Legal & Compliance | Do Not Sell My Personal Information | Cookie Preferences

Figure 28: Starting the meeting in Zoom
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3.  Backin Belglam, the class now shows a Live badge. Use Join a classroom to return to the meeting, or
Stop Live Broadcast to end the live session when the lesson is over.

[Dllfl]l) @ 2, switch profile o @ [.9 6 oadl v

oo
oo Dashboard Classes / Demo Grade / Group A

Mathematics -

Teachi
eaching 8 s i © Overview O Stop Live Broadcast
2 Ao

3 My Classes
) Exams = =] [} 2
Jlo> sani/i
/ Assignments 2 1 3 ;
Teacher
Students Weekly Scheduler Lessons List
5] Weekly plan
(© Timetable

files 2, Upload File

Assessment

£ Question Bank
=
Student Exam Results
No files uploaded

I wer

Jlas sasi/i
Teacher

Figure 29: The class while a live session is running

4. Alesson page is created for the session, where you can add files, assignments and comments for the
students.

&L @ 2, Switch profile e @ ["o e oadl ¥

oo
oo Dashboard Classes / Demo Grade / Group A / Mathematics

.

.

soachiig 9 Ll 6 o wiyall Jos> 2

. | 4 + Add Assignment
2 Jlas sasl/i @ Monday 28 Sep 2026 - 5:03 PM

1 My Classes

) Exams Overview # Edit

No description for this lesson yet.
/. Assignments

5] weekly plan
(© Timetable
Multiplication- Ul 6 3o wiyall Jgaz

" " B Tablest9pdt @ L 2~ @ B opetx K |

ssessmen b d

£ Question Bank

Student Exam Results

B Assessments 4 ® Comments 5. Attendance

I wer
Jlaz sasi/i . 2
Teacher 9 Ul 6 5o iyl Jgaz — FT ® Open FAan |

28th Sep 2026 — Deadline 1st Oct 2026

Figure 30: The lesson page of the live session

Note: When you start a session, every student in the class receives a notification with the class name
and lesson title.

Note: The Zoom integration must be configured by the administrator in Settings before the Zoom icon
can be used.
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Recording, transcript and Al lesson summary

Zoom sessions are recorded. After the meeting ends, the recording and its transcript are attached to the
lesson automatically. If Al is enabled for your school, Claude Al analyzes the transcript to draft a lesson

summary, review questions and, optionally, student evaluations.

1.  Openthe lesson. In the files section you will find the Zoom recording (Video) and the meeting

transcript (Transcript).

I.. 'L) @ 2, Switch profile

history lessons?

o @ 0 ‘.’mlv

To order events chronologically  To draw maps

oo
56 Dashboard To list vocabulary

(
Teaching + TF Every historical event has only one cause.

l True False

To record grades J

N

(X My Classes

(
) Exams historical event?

| Amap A calendar

~  SC Which tool best shows the location of a

A dictionary

/. Assignments

@ save to Question Bank (3)

] Weekly plan 3
+ Create Assignment (3)

© Timetable

Assessment

files 2
£ Question Bank

" Meeting+Transcript
- P Zoom recording.mp4 P
Student Exam Results B e e L ¥ B & £ 0

Transeript

L wer
oo salw/l
Teacher

@ Assessments ® Comments 2. Attendance

Figure 31: The recording and transcript attached to the lesson

X, Upload File

2.  The Al Lesson Summary (Draft) panel shows the summary drafted from the transcript. Click Insert

into Overview to add it to the lesson overview, or Dismiss to discard it.

I. 'U @ 2, Switch profile

oo
oo Dashboard Classes / Grade 9 / 4> luall 851l / Social studies

et wloldl sasgll ,g,.l.: danslye

,:: ows yalw/l @ Monday 28 Sep 2026 - 11:00 AM
O3 My Classes

ey Llo ‘.;\qlv

+ Add Assignment

3 Exams Overview # Edit AI Lesson Summary (Draft) Beta

No description for this lesson yet.
/. Assignments

This review session covered the main ideas of Unit

1. The teacher revisited the key terms, asked

£ weekly plan * students to explain the causes and results of the
events studied, and linked them to maps and
timelines.
@© Timetable
* Key terms and definitions of the unit were
Assessment reviewed,
* Students discussed causes and effects with
£ Question Bank examples.
* The session ended with a short oral quiz and
Student Exam Results homework guidance.
T [ @ nsertinto overview | X Dismiss
‘T:::dd 4 Review Questions 3 Select All Deselect All

- Riand i e i rasiekocam i e Mo,

Figure 32: The Al lesson summary draft

3.  Under Review Questions, select the questions you want (Select All / Deselect All), then save them to

the question bank or create an assignment from them.
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4.  If Al session evaluation is enabled, the attendance report of the lesson is pre-filled with Al-suggested
ratings (such as Attendance and Responsiveness) and notes for each student. Review and adjust
them, then click Save; the Al ratings only count after your review.

gy oly dila

This evaluation was generated by Al from the class transcript.
Please review and adjust before saving.

oot oy By e i @
o R R P P 1Y @
somir o fetrte ey
e o et B ¥ @

Participated actively in the
discussion and answered most

Figure 33: Al-suggested ratings in the attendance report

Note: The recording and transcript appear a few minutes after the meeting ends, once Zoom finishes
processing.

Note: The Al summary and evaluations require the administrator to enable Al Grading (with an
Anthropic key) and Al Session Evaluation in Settings. The Al output is a draft; always review it.
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8. Al Lesson Tools for PDF files

When you upload a PDF to a lesson, Al Lesson Tools can turn it into a presentation, a narrated video tutorial
and quiz questions that you can save to the question bank or turn into assignments.

1.  Onthe lesson page, click Upload File in the files section, choose the file type and select the PDF, then
upload it.

@ Upload Lesson File

File Type
Uplaod File

File URL/Path

Choose File | Multiplication-Tables-6-9.pdf

o

Figure 34: The Upload Lesson File dialog

2.  The PDF appears in the lesson files with a magic-wand icon. Click the wand to open Al Lesson Tools.

mlﬁjbg 2 Switch profile - o @ bo c.'.wlv
Classes / Demo Grade / Group A / Mathematics
-
B8, Dt 9 Ll 6 yo uyaall Jos2
2 Jlas sasl/l @ Monday 28 Sep 2026 - 5:03 PM
Teaching
Gy Clatos Overview # cdit
[ Exams No description for this lesson yet.
/. Assignments
P e |
Multiplication-
@ Timetable B mblessopst © L 2 &
PDF
Assessment X

£ Question Bank

(%) Student Exam Results

I wer

Jlas sasi/l
Teacher [ ]

Figure 35: The PDF with the Al tools icon
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3.  Choose the output Language (the document language, Modern Standard Arabic, an Arabic dialect, or
English) and tick what to Generate: Presentation, Video (TTS) and Assignments. For English, pick a
Narration Voice for the video.

AI Lesson Tools  wunipication Tables-6-9.pat

Analyze this document with Al to generate a presentation, create a video, and extract assignment questions — all in one shot.

Language
English (US)
Generate
| Presentsion « Video(TTS) ' Assignments

Narration Voice
Select the voice for the lesson narration. Filtered by your chosen language.

© Alloy & Echo T Onyx 9 Ash

Neutral, balanced Smooth, male Deep & authoritative Clear & expressive

& Sage Shimmer i Fable

Bright & engaging Calm & measured Soft, female British accent

Analyze & Generate

Figure 36: Al Lesson Tools options

4, For Arabic output, a list of Arabic voices is shown; click Preview to listen to a voice before choosing it.
Then click Analyze & Generate.

AI Lesson Tools  wuipication Tabies-6-9.pat

Analyze this document with Al to generate a presentation, create a video, and extract assignment questions — all in one shot.
Language
Egyptian Arabic — &yaall duyell
Generate
| Presentafion  Video(TTS) « Assignments

Narration Voice
This lesson will be narrated using ElevenLabs Multilingual v2 for natural Arabic pronunciation.

& Fekry - Egyptian Arab® & Omar & Fatima - Loud & Engaging Influencer
male - egyptian male - egyptian female - egyptian

Preview Preview Preview

& Ghozlan - Calm Lifestyle Viogger 2 Seham - Egyptian Woman & Samy - Storyteller

fomale - egyptian female - egyptian male - egyptian

Preview Preview Preview

& Hazem - Confident News Presenter ¢ Ghozlan - Professional Support Agent

male - egyptian female - egyptian

Analyze & Generate

Figure 37: Arabic narration voices
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5.  After the document is analyzed, the generated questions appear under Review Questions while the

presentation and video are built in the background. Select the questions to keep.

AI Lesson Tools  wunipicarion Tasies-6-9. 00t

Q Building presentation...
Q Rendering slide images...

Review Questions 17 Select All Deselect All

v sC  What does multiplication mean?
Repeated addition of the same number  Finding the difference between two numbers

Subtracting one number from another  Dividing a number into equal parts

sc  In the multiplication problem 6 x 3 = 18, what are the factors?
18andé 3Sand18 band18 band3

sc  What special pattern does the table of 6 always have?

Every product is even  The digits always add to 6  Every product isodd  Every product ends in 5

S What is 7 x 8 using the memory trick from the lesson?
63 56 70 49 *

@ Save to Question Bank (17) 4+ Create Assignment (17)

Figure 38: Reviewing the generated questions

6.  Click Save to Question Bank to add the selected questions to your question bank.

v/

Success

Questions saved to question bank (17)

Figure 39: Questions saved to the question bank
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7.  Click Create Assignment to create assignments from the selected questions. One assignment is
created per question type.

v

Success

4 assignment(s) created successfully.

Figure 40: Assignments created successfully

8.  When generation finishes, the presentation (and the video, if selected) is added to the lesson files,
ready for students.

mlfﬂu@

2 switch profile o P a oadl

55 Dashboard

Classes / Demo Grade / Group A / Mathematics

9 LIl 6 go vzl Joso

Teaching Z
8 Jla> sasl/i @ Monday 28 Sep 2026 - 5:05 PM + Add Assignment
3 My Classes
) Exams Overview 2 e

/. Assignments

No description for this lesson yet.

5] Weekly plan

(© Timetable
Multiplication- 16 58 wayadll Jpas

Assessment B Tablessopst @ L 2 W B opetx
POF Word

£ Question Bank

Student Exam Results
B Assessments 4 ® Comments 2 Attendance

I wer

Jlas sasi/i
Teacher

9 Ll 6 po wpall Jgaz — FT
28th Sep 2026 — Deadline 1st Oct 2026

Figure 41: The generated presentation in the lesson files

Page 29 of 53

sopen 2/ W



@laly

201 o plal cliy User Guide - Teacher

9. The new assignments are listed on the lesson page, named after the lesson and question type. Open
them to review or edit before students solve them.

& ll.J @ 2 Switch profile e @ L'o G oadl ¥
ties 2 EeBicite

oo
65 Dashhoard Multiplication- Oll 6 38 wasadll Jsso

Tables-6-9.pdf ® Vv /W% a 9.pptx AR
POF Word
Teaching
3 My Classes
3 exoms B Assessments 4 ® Comments . Attendance
/. Assignments
9,6y all Joa> — FT
P Al 6 pe wyall Joaz o 2 0
28th Sep 2026 — Deadline Ist Oct 2026
5] Weekly plan
s 9 Ul 6 po iyl Jgaz — MC eopen 2 B
(© Timetable 28th Sep 2026 — Deadline 1st Oct 2026
Assessment [] 9l 6 pe wipadll Jsa2 — CO eOpen 2 W

28th Sep 2026 — Deadline 1st Oct 2026

) Question Bank
0 9 Ll 6 po ipall Jgaz — SC
28th Sep 2026 — Deadline 1st Oct 2026
Student Exam Results

I wer

Jlas sasi/i
Teacher

Figure 42: Assignments generated from the PDF

Note: Generation runs in the background, so you can keep working and come back to the lesson later.

Note: The video tutorial needs the administrator to configure text-to-speech in Settings (OpenAl for
English voices, ElevenLabs for Arabic voices). If a key is missing or invalid, the video is not generated.
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9. Creating an assighnment
Assignments are created from a lesson page. You can write questions yourself or pick them from the
guestion bank.

1.  Onthe lesson page, click Add Assignment. The Add Assignment page opens.

@laly @ 2, Switch profile oix® O a suliv

Belglam Academy / Classes
38 Dashboard

.
Add Assignment
Teaching
31 My Classes Assignment Type
3 Exams
Title
/. Assignments
5] Weekly plan Assignment Attachments

@© Timetable
Assignment Grade

Assessment

£ Question Bank Deadline

Student Exam Results

Assign to

I wer
% All Students & Specific Students
Jlez sasl/l

Teacher

Figure 43: The Add Assignment page

2.  Select the Assignment Type, then enter the Title, optional Assignment Attachments, the Assignment
Grade and the Deadline. Under Assign to, choose All Students or Specific Students.

@laly @ 2, Switch profile oix® 0O a sulie

Muitiple Choice i
28 Dashboard Title
Multiplication practice
Teaching

Assignment Attachments

3 My Classes
3 Exams

Assignment Grade
/. Assignments 10

dli

] Weekly plan Deadline

08-10-2026 (=]
@© Timetable

Assign to

£ Question Bank *

. = Questions S Pick from Bank
Student Exam Results

I wer © Add Question

Jlaz sasi/l

Teacher

Figure 44: Assignment details entered
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3. In the Questions section, click Add Question to write a new question, or click Pick from Bank to reuse
questions from the question bank. The Pick Questions from Bank window opens.

—

£ Pick Questions from Bank

All Types v search Q selected: )

@  Filter by topic...

| Whatis7 x 8? MC
“ (@) &
demo  arithmetic  easy
Suelaial yobiia 3o Bylaall Glyluistly gosydall Li3e Liss sc
Oluifl aie Zalzhall Oleyisdl yopls  Clayyidlly Gailgill o dcgana [Wﬁﬁﬂ'cmﬂhwdlﬂmwﬁlpw] ladd dagall Al go oLuifl Jelis

Ailaailt SlBslall B3lbonll Coligyai

| Sagluiyl 3ylasdl sl Lol Blgall Ciygks ol sc

Ususl casé b Wl dsd b || bl sie b

Al Ldbaall Gblaall silse

| S@addl sy x5l Bye Ciyitusly Ligsl Luilusil ByLaaI Ciyslé yuac sl S [N sc
salaall anlill  dogadll sgmall | Slawgll spmall | daall yeasll

v Add to Quu

e —— e

Figure 45: The Pick Questions from Bank window

4.  Filter the list with All Types, Search or Filter by topic..., then tick the questions you want. The
Selected counter shows how many you have chosen. Click Add to Quiz.

—

£ Pick Questions from Bank

All Types v Search Q selected: €

@  Filter by topic...

‘a Whatis7x8? Me
L3
“ (%) &
demo  arithmetic  easy
| Suclainl yshiio 3o Bylaall Glylidily geiydall e i sc
Oluifl aic Zalzhall Oleyisdl yopls  Clayydidlly Gailgill o dcgane [ ui"@ﬂﬂ'glﬂﬂhlddldmwhﬁrlpw] s dagdall il go oluifl Jelis

Eilaaill Slbslall Bylall Coligyai

| Syl sylasdl sl Ll Blgall &iypks ol sc

st iin g | (et

A0 Lihdall Ghlaall ablse

| S@adil sty i 5331 Bya Cipazuly Lgysl dsilusidl B3l Cipalé yaac sl o sc
salaall Aplll  dagaill ypumall | Slawsgll ypaall | Alyaall yeasll

v Add to Quiz

—

Figure 46: A question selected from the bank
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5.  The selected question is added to the assignment as Question 1. Click the bin icon on a question to
remove it.

I.. "J @ 2, Switch profile ox® 0L a oadl v

Multiple Choice G
28 Dashboard Tt
Multiplication practice
Teaching
(m] la: Assignment Attachments
My Classes
[3 Exams
Assignment Grade
/. Assignments 10
] Weekly plan Deadline
08-10-2026 =)
@© Timetable
Assign to

Astassnan m ; Spec"ic e

@ Question Bank
Student Exam Results

© Question 1 .

I wer

Jlea sasl/l 13

Teacher What is 7 x 87

Figure 47: The question added to the assignment

6.  Review the question text and answers. Tick the correct answer, use Add Answer to add more options,
then click Save.

&)L Q 2, Switch profile i ® 0L a oal v

Assign to
88 Dashboard & Specific Students
Teaching
O My Classes = Questions £ Pick from Bank
@ Exams © Question1 o
/. Assignments What is 7 x 8?7
] Weekly plan 54
@© Timetable 56
Assessment &
£ Question Bank + Add Answer

Student Exam Results
© Add Question

I wer

Jlaz saol/l

— i m

Figure 48: Reviewing the question before saving
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7. Youreturn to the lesson page. The new assignment appears in the Assessments tab with its dates and
an Open status. Use the pencil icon to edit it or the bin icon to delete it.

I- "J @ 2, Switch profile ox® 0L s oaal v

28 Dashboard

files 2, Upload File
Teaching

[} My Classes

(3 eams =

/. Assignments No files uploaded
5] Weekly plan k

@ Timetable

Assessment B Assessments 1 ® Comments

@ Question Bank
Multiplication practice
28th Sep 2026 — Deadline 8th Oct 2026

* Open P |
Student Exam Results

I wer

Jlaz sasi/i

Teacher

Figure 49: The new assignment in the lesson's Assessments tab

Page 34 of 53



@laly

a2y e plaill eliy

User Guide - Teacher

10. Exams

The Exams page gathers all your exams across every class in one place, split into upcoming, past and exams

to mark.

1.  Click Exams in the side menu. The Upcoming tab lists scheduled exams with their class, start time,

duration, how many students have taken them and a Live now badge for exams in progress. Filter by

class with All classes or use Search by title.

e @
S8 Dashboard

Teaching

31 My Classes

a Exams

/. Assignments
5 Weekly plan
© Timetable

Assessment

@ Question Bank

Student Exam Results

I wer

Jlaz sasi/l
Teacher

&, Switch profile

Belglam Academy / Exams

Exams

All your exams across every class, in one place

Upcoming 2 Past 1 To mark o All classes
28 Test 2
Sep  Arabic language2 — Grad 5 - ajyad -+ 11:27 AM + 300 min

28

Sep

English Exam
English Language 2 — Grad 5+ qy3a3 + 1239 PM « 120 min

Showing 1-2 of 2

Figure 50: The Exams page, Upcoming tab

o ® L sw'v

Q
0/5 @ Live now

0/5 @ Live now

2.  Click Past to see exams that have ended, or To mark to see exams with answers waiting for grading.

Click an exam to open its results.

laly @
S8 Dashboard

Teaching

3 My Classes

a Exams

/. Assignments
5] Weekly plan
@© Timetable

Assessment

@ Question Bank

Student Exam Results

wor

Jlez sasl/l
Teacher

&, Switch profile

Belglam Academy / Exams

Exams

All your exams across every class, in one place

Upcoming 2 (Pas'kx } Tomark o All classes

27

Sep

syl peasadll las]

Arabic language2 — Grad 5 - a3 - 8:40 PM - 300 min

Showing 1-1of 1

Figure 51: The Past tab
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Exam results and grading answers

The exam results page shows how the class performed and lets you open each student's answers to review
them and adjust section marks.

1. The results page shows how many students Took the exam, and the Average Score, Max Score and
Min Score. The Completed tab lists students who submitted, with their score, submission time and
result; Not taken lists the others. Click the document icon on a row to open that student's answers, or
the bin icon to delete the attempt.

laly Q 2, Switch profile L@ B s oad v
Classes / Arabic language2
58 Dashboard
oo b -t
Exam results: syaall 1yl
iy - 0 Y
Teaching Total mark 18 - 5 students - Sunday 27 Sep. 8:40 pm
3 My Classes
[ ] 20% of class Lt * ¥
[3) Exams
7. Assignments Took the exam Average Score Max Score Min Score
] Weekly plan
(© Timetable Completed 1 Not taken 4
Assessment Student answers 1 students «
£ Question Bank
Student Score Submitted Result
(%] Student Exam Results
le a0l 85l 11/18 Sunday 27 Sep. 10:46 pm 61% [ |

wvor

)| Showing 1-1of 1

Teacher

Figure 52: Exam results for a class

2.  The student's answer page shows the overall exam result, how many Sections graded and Sections
awaiting grading. In each question, the student's wrong choice is highlighted in red and the correct
answer in amber or green.

[D.l.ﬁ]b Q 2, Switch profile o ® 0 a ol v
Classes / Subject
28 Dashboard
o b -t
Asaall I P
e s ; Back
Teaching 3 sections - 27 September 2026 - 08:40 PM - 300 min
[ My Classes
o 1% = ®
3 Exams
& Adgremines Exam Results Sections awaiting grading
Sections graded
] Weekly plan k
@© Timetable 1 Choose the correct answer(s) for the following questions. 4 /8
Assessment
s 01 ELs Rlasll s cald -

£ Question Bank 1. Sagluidl 8ylasdl slil Jlg¥l lell Ciyghs ol
(%] Student Exam Results [ O Lol s Gl J

iz \ O bugil Gyl 8 ‘

Jlez saol/l = o
Teacher 55 fa
Ll Gy 8

Figure 53: A student's exam answers
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3.  Each section header has a mark box showing the mark awarded out of the section total. Type a new
value in the box to change the section mark. For written questions, compare the student's Answer
with the Correct answer.

fulﬁJlJ @ 2, Switch profile oc® 0 a el v

99 Dashboard 4. Sposulglll Lisa lgliny il Bylandl 2 Lo
Teaching Lol 3,Laa
1 My Classes Ailigyll ByLaall
) Exams
) dyeaall 5Laall

/. Assignments 2
@ ailogyll 5yLanll

¥

5 Weekly plan

@© Timetable
2 Complete the missing 4 /6

Assessment

@ Question Bank
1 pdyll o Giny 1308 (8l sakag 2 Lle lady puudil losie ______

Student Exam Results

& Answer
1 wer 6
Jlaz saol/1
Teacher £ Correct answer

Figure 54: Section marks and a written answer

4.  Matching sections show each pair the student chose. Adjust the section mark if needed, then click
Back to return to the results.

fn‘.ﬁjb @ 2, Switch profile o ® L e oasl v

S8 Dashboard

3 Drag the correct answer number fo the suitable question’s box 3 /4
Teaching
CH My Classes L. ddyyaig Juloill goi pus Galla:
[3) Exams 0 2 Glesane L] slsiall paunil i - LI slado

/. Assignments 3 5
bl duwsigh JISa¥lg bgirall e sainy - dbolusdl

5] Weekly plan 3
© Timetable 2. Liyysil Gallg duals JS Gu Gilb:
Assessment 0 dbosdl duwsigl JEbilg behall Llc sainy - Abluadl

2 Question Bank

2. Oilegane I lrball ppusii oz - NG ylsdo

Student Exam Results

I wer

Jlaz sasi/l

Teacher

Figure 55: Marks for a matching section
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11. Creating an exam
Exams are created from the Exam List tab of a class. An exam is made of one or more sections, each with its
own question type and mark.

1.  Inthe class Exam List tab, click Add Exam. The Add Exam page opens.

fulﬁJU @ 2, Switch profile ox® 0O a Salte
Belglam Academy / Classes

Add Exam

38 Dashboard

Teaching
O3 My Classes Title
3 Exams
Scope
/. Assignments Select Scope ¥
5] Weekly plan Scheduled Time
=]
@ Timetable
Duration
Assessment Duration in minutes
£ Question Bank Min Grade Max grade in Exam

Student Exam Results

Max Retries
I wer

(0 = unlimited)
Jlao sasi/i

Teacher

Show Exam Results
Figure 56: The Add Exam page

2.  Enter the Title and choose the Scope. Click the calendar button next to Scheduled Time and pick the
date and time when the exam starts.

fu].ﬁ.'b @ 2, Switch profile o ® Q a oaal v
Add Exam

28 Dashboard

Teaching Title
Multiplication Quiz
(X My Classes
Scope
3 Exams

Units Test v

/. Assignments

5] Weekly plan

Scheduled Time ‘ E
LSO»(NQOZG 01:54 PM ] D ‘ %

5 L] 7 8 9 10 n

®
@© Timetable
< September 2026 > oninminutes
Sa Su Mo Tu We Th Fr
Assessment 29 30 3 1 2 3 4 ixam

£ Question Bank 12 13 14 15 1 1 18 @‘
19 20 21 2 2 24 25

Student Exam Results » 7 2, N 2
3 4 5 6 7 8

9 (0 = unlimited)

I wer

Jlaz sasl/l Show Exam Results
Teacher

Figure 57: Choosing the scheduled time
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3.  Enter the Duration in minutes, the Min Grade and the Max Retries (0 = unlimited). Max grade in
Exam is calculated from the sections. Turn on Show Exam Results if students may see their results.
Then click Add Section.

15 N @ 2, switch profile o ® 0 a ol v

Scope

99 Dash Units Test ¥
Scheduled Time
Teaching
30-09-2026 01:54 PM (|
X My Classes
Duration
3 Exams 30 Duration in minutes
2 Assignments Min Grade Max grade in Exam
] =
5 Weekly plan
Max Retries
@© Timetable 1 (0 = unlimited)
Assessment Show Exam Results ‘p
@ Question Bank
Student Exam Results
G © Add Section
Jloz saol/l
Teacher

Figure 58: Exam settings

4.  ASection No 1 block is added under Sections. Use Add Section to add more sections, or the bin icon
to remove one.

fnl.ﬁjb G 2, Switch profile o ® L a oal v

Scope

98 pash Units Test v
Scheduled Time
Teaching
30-09-2026 01:54 PM (m]
3 My Classes
Duration
[3) Exams 30 Duration in minutes
2 Agparins Min Grade Max grade in Exam
5 Max grade in Exar
5] Weekly plan
Max Retries
© Timetable 1 (0 = unlimited)
Assessment Show Exam Results [ o)
2 Question Bank
Student Exam Results . ) Cmmr ey
= Sections \‘ + Add Section
I wer [
© SectionNo 1 E]
Jloz saol/l
Teacher
Question’s Type Mark

Figure 59: A new section added to the exam
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5. In the section, click Pick from Bank to choose questions from the Pick Questions from Bank window,
tick the questions and click Add to Quiz. You can also add questions manually.

— | e—e— & .

£ Pick Questions from Bank x

All Types v Search Q

selected: )

@  Filter by topic...

| Whatis7 x 8? MC

54@65

demo arithmetic  easy

Suelaial yshis yo Bylaall Cillibily pe>sdall i3e cass sc
Oluaifl aie dalsnall lelyi>dl yophs  Cilagylidlly Guilgill o dcgama [ a3all QAN LY Baly) ] Chagy eladal pUaI ] ks dagdall Al go oLaifl Jelis k
Ll Glidall Bylanll Cliyyai

Sagiluiyl 5ylasl sl Lol Blgall &iypls ol sc
e e [ e
Al Ldbaall Sblaall ailse

S@sadl 3y 8 (5351 B30 Ciyitinly Laysl diluifl Bylaall Gpalé yuac sl L& sc

solaall Al dapaillypaaall | lawsll gmnll | sl sganll

.

Figure 60: Picking exam questions from the bank

6.  Select the section's Question's Type, enter its Mark and Section Title, and review each question and
its correct answer. Use Add Answer to add options.

|'|UQ 2, Switch profile @ 0 a"“"
s =
58 Dashboard
© SectionNo 1 @
Teaching
3 My Classes Question's Type Mark
Multiple Choice v 10
3 Exams
Section Title
Assignments
Z igf Choose the correct answer
£ weeky plan Questions ok
© Timetable © Question 1 L
Assessment
What is 7 x 82
£ Question Bank
54
Student Exam Results
56
I wer
63
Jlas sasi/i r
Teacher
+ Add Answer

Figure 61

: Section settings and a question
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7.

Save the exam. It appears in the class Exam List with its scheduled date. Use the Show Result switch
to control whether students see their results, the pencil icon to edit the exam, or the bin icon to
delete it.

fnlfﬂl) @ 2, switch profile onc® L a oaal ¥

s

55 Dashboard

Teaching [~
01 My Cla:

3 S No files uploaded
B Exams

/. Assignments

5] Weekly plan S Weekly Scheduler B Lessons List @ Exam List = Students i Heatmap

(@© Timetable Exam List Q + Add Exam

Multiplication Quiz
Assessment Z showresin @ 2 B

[ 30th Sep 2026 01:54 PM

£ Question Bank

Student Exam Results

I wer

Jlao sasi/zi
Teacher

Figure 62: The new exam in the Exam List
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12. Assignments and grading submissions

The Assignments page gathers all your assignments across every class, and lets you open results and grade

submissions that need a manual mark.

1.  Click Assignments in the side menu. The Open tab lists active assignments with their class, lesson,
type, submission progress and deadline badges such as Due tomorrow or In 2 days. Use the Closed

tab for past assignments, and filter with All classes or Search by title.

@
55 Dashboard

Teaching

1 My Classes
B Exams

/. Assignments
5] Weekly plan
@© Timetable

Assessment

£ Question Bank

Student Exam Results

I wer

Jlaz sasi/i
Teacher

2 Switch profile

Belglam Academy / Assignments

Assignments

All your assignments across every class, in one place

Open s Closed 4 To mark°

29 vl
Sep  Arabic language2 — Grad 5 - asyai - fest

29 saall prasadl sl

Sep  Arabiclanguage2 — Grad 5 - djyai - fest

30 LWL L Jast

Sep  Arabic language2 — Grad 5 - dsyai - test

30

Sep  Arabic language2 — Grad 5 - sy - test

8 Multiplication practice

o ® 0O s.-,..lv

All classes v Q search by fitle

— 1/5  ® Due tomorrow

single Choice
o 1/5  ® Due tomorrow

single Choice
- 1/5 1tomark  In2days

Complete the missing

—-— 1/5 e In2days

Audio Practice

0/2  ®1In 10 days

Oct Mathematics — Demo Grade - Group A - Multiplication Tables - Multiple Choice

Showina 1-5 of §

Figure 63: The Assignments page, Open tab

2.  Click To mark to see only assignments with submissions waiting for grading, then click the

assignment.

55 Dashboard

Teaching

31 My Classes
@ Exams

/. Assignments
5] Weekly plan
@© Timetable

Assessment

£ Question Bank

Student Exam Results

I wer

Jlaz sasi/i
Teacher

2, Switch profile

Belglam Academy / Assignments

Assignments

All your assignments across every class, in one place

Open 5 Closed 4

30 Lab b Jas!

Sep  Arabic language2 — Grad 5 - auyai - fest

Showing 1-10f 1

onc® Q sw[v

All classes v Q search by fitle

- 1/5 1tomark ®In2days
Complete the missing

Figure 64: The To mark tab
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3.  The assignment results page shows how many students Submitted, with the average, max and min
scores. Open the Completed, Pending grading or Not submitted tab, then click the document icon

next to a submission to grade it.

I - |l) //,‘/
S
55 Dashboard

Teaching

1 My Classes
B Exams

4 Assignments
5] Weekly plan

(© Timetable

Assessment

£ Question Bank

Student Exam Results

I wer

Jlaz sasi/i
Teacher

2 Switch profile

Classes / Arabic language2 / fest

Total mark 5 - 2 students

[ ] 50% of class

172

Submitted

Completed 1 Pending grading

Student answers 1 students
Student
e 10l 8yl

Showing 1-1of 1

1

[C]

-0.1/5

Average Score

Assignment results: Ll b JoSI

a»

-0.1/5

Max Score

Not submitted 1

Score

Submitted

Sunday 27 Sep. 10:31 pm

Figure 65: Assignment results

o ® 4 s oedl v
Back
¥
-0.1/5
Min Score
o se

Status
Pending grading [}

4.  Review each of the student's answers against the Correct answer. Enter the mark in the Score box.
Optionally give Teacher Feedback: use Add attachments to upload files, or Voice Note to record

audio feedback.

@
55 Dashboard

Teaching

31 My Classes
[3) Exams

/. Assignments
5] Weekly plan
(© Timetable

Assessment

£ Question Bank

Student Exam Results

2, Switch profile

Classes / Lesson

Lsly Uy Jas

Complete the missing - 4 Questions - Due Wednesday 30 Sep 2026

b 4
Score Max Score
LosMeall Jid _____ iie Bagogall dniil padl o duhyydYl dnidil.
&, Answer
Gyle phio
£ Correct answer
oualal gyall
2 ghdallgl _______ Gewy 2> Culdll sall o + guy + pul = yo duagyall Al &

Figure 66: Grading a submission
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5.

A Score saved successfully message appears and the percentage is shown next to the score. Click

Back to return to the results.

lall Q
85 Dashboard
Teaching

3 My Classes
) Exams

/. Assignments
5] weekly plan

(© Timetable

Assessment

£ Question Bank

Student Exam Results

2 Switch profile - ,
Classes / Lesson

Lisly Uy Jos]

Complete the missing - 4 Questions - Due Wednesday 30 Sep 2026

L 4 40% ()

2 2 /5 -0.05/5

Score Max Score

1. aMall J& iie Bagrgall daid¥l padl (e dshyyddl sl

&/ Answer
ke Gt
£ Correct answer
uatal sl
Zehﬁdl,l __Uu.q_.?\:qwl.\an.:?#unqﬁ'wl-uniengﬂlul.\"?i

Figure 67: The score saved
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13. Weekly plan

The Weekly plan page shows all your class sessions on a calendar, together with the lesson plans you

entered in each class's Weekly Scheduler.

1.  Click Weekly plan in the side menu. In the week view, each session shows the class name and time.

Sessions with a saved plan also show the lesson title and homework.

m]ﬁjl) @ 2, Switch profile

3AM

85 Dashboard

4AM
Teaching
1 My Classes 5 AM
dgye dal e 2l
[ Exams 530 AM - 6:30 AM
6 AM
4/ Assignments
7am Arabic language2
B Weekly plan M
(© Timetable 8AM Mathematics &
8:00 AM - 900
M s,
& page 24,
Assessment .
9AM
£ Question Bank
Student Exam Results 10 AM

duuyaill yauaall \

I wer

1AM Ayl yasall
Jlas sasi/i
Teacher

due dal

Figure 68: The Weekly plan in week view

o ® L sw"’

2.  Use Day, Week and Month to change the view, the arrow buttons to move between periods, and

Today to jump back to the current date.

{leﬂb G 2, Switch profile

55 Dashboard Belglam Academy / Weekly plan
Weekly plan
Teaching )
Timetable

1 My Classes

@ Exams September 2026 < > Today
£/ Assignments Saturday Sunday Monday Tuesday Wednesday
1
5] Weekly plan
Arabic language2 l dgaye 24l dga3e Al e il
700 AM &30 AM 630 AM 100 PM
© Timetable gyl yasaall Arabic language2 | dusye dal
10:00 AM Sy =g
Assessment Ayl pawsall @)f aal
11:00 AM 2009
£ Question Bank Arabic language2 l
145 PM
Student Exam Results L KL-’:; ]

Arabic language2 l

I wer 730 PM

Jleo sasi/i English Languag...
Teacher 830 PM

Arabic language2 |

Figure 69: The Weekly plan in month view
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14. Timetable

The Timetable shows your recurring weekly teaching schedule, from Saturday to Friday.

1. Click Timetable in the side menu. Each block shows the class name and its start and end time on the
relevant day.

(ulﬁ]b @ 2, Switch profile o ® O a o

55 Dashboard Belglam Academy / Timetable
Timetable
Teaching
Schedule
1 My Classes
@) Exams Saturday Sunday Monday Tuesday Wednesday Thursday Friday
5AM
4/ Assignments
Qe dal dgye il
530 AM - 6:30 AM 530 AM - 6:30 AM
5] weekly plan oAb
@© Timetable
7am Arabic language2 ]
7:00 AM - 7:30 AM
Assessment

) Question Bank 8AM Mathematics Mathematics
£:00 AM - 9.00 AM £8:00 AM - .00 AM

Student Exam Results

Jloz sasl/i 1AM dssadll pasaall
Teacher 10:00 AM - 11:00 AM

Figure 70: The Timetable page
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15. Question Bank

The Question Bank stores reusable questions that you can pick when building assignments and exams.

1.  Click Question Bank in the side menu. Each question shows its answers (the correct one is
highlighted), its tags and a type badge such as MC or SC. Filter with All Types or Search, and use the
pencil or bin icons to edit or delete a question. Use Import from Excel or Import from PDF to add
questions in bulk.

mlﬁ]b@ 2, Switch profile - e ® 0 eoql"
Belglam Academy
s Question Bank
Teaching
[ My Classes
[3 Exams What is 7 x 8?7 MC 4 @
s4 |@s6| 63
/. Assignments
demo  arithmetic  easy
5] Weekly plan
Suclainl yokiia o Bylaall Gilylasily yesydall Lije cass sc
(O Timetable L Y

oluidl sic dalinall Cilelyisdl yopls  Glasyidilly pailedll oo dcgano {oa,w,iu:ugm;lw.);m“,‘w,m] I duaylall a2l g oLl Jelds

Assessment kil laNall Bylaall Slagyai

£ Question Bank
Sagibuidl 8yLaadl Ll gl Sloil Cisaks ool s /@
g R

)l Ldlyaall WlyLasll pdlga

(%) student Exam Results
I wer

Jlez s/l
Teacher

Sl a3y o 555 B30 Coyiunly ossl duibusill Byl Cislé suac gl o8 < /8
Figure 71: The Question Bank
2.  Toadd a question manually, click Add Question. Choose the Question's Type, enter Tags separated

by commas, type the Question Text and fill in the Answers, ticking the correct one. Use Add Answer
for more options, then click Save.

£ Add Question

Question's Type Question Text

Multiple Choice Question Text

Tags (comma-separated)
e.g. chapterl, algebra, hard
Answers

Write an answer

Write an answer

+ Add Answer

Figure 72: The Add Question window

Page 47 of 53



ol

User Guide - Teacher

16. Student Exam Results

Student Exam Results summarises each student's exam performance for a selected month.

1. Click Student Exam Results in the side menu. The Student results table shows each student's number
of Exams, Total Score, Percentage and Last Exam date. Choose a month from the list, use Search to
find a student, and click the document icon on a row to open the details.

&L @ 2, switch profile wc® O a oadl ¥

Belglam Academy / Results

Student Exam Results

September 2026 - 39 students

85 Dashboard

Teaching

1 My Classes

Student results @ search September 2026 v
[ Exams
Student Exams Total Score Percentage Last Exam
9
/. Assignments
;;‘S"’;‘s;l““ 1 2830 ————————— 93% Sep 27,2026 Y
5] Weekly plan
Ay slac 54y
(© Timetable 25058 1 20 /20 —— 100% Sep 27, 2026 8
Assessment ;;‘S"gaz"‘-“‘* 3 /75 ————————————— 95% Sep 28, 2026 2]
£ Question Bank |
ole sasl Byl
v 0 7, 2026
s2n132 $ 0/3 o% Sep 27, 202 "
Student Exam Results
Pl Al sann0
v Lo Saicos 1 20 /20 —_— 100% Sep 27, 2026 =}
Jleo sasi/i o allage Baad
Teacher o kg 2 30 /60 —— 50% Sep 28, 2026 )

524041

Figure 73: The Student Exam Results page
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17. KPI

The KPI page tracks student attendance, grades and the teacher's ratings.

1.  Click KPI in the side menu. Use Select Subject to show all subjects or a single one. The cards show the
Attendance rate, Assignments average, Exams average and Average rating.

1&JL G 2 Switch profile o ® 0 s ol ~
KPI

KPI

Tesching Track student attendance, grades and the teacher’s ratings

55 Dashboard

1 My Classes
Select Subject

@) Exams All subjects v

4/ Assignments

5] weekly plan Attendance rate L3 Assignments average [} Exams average [ ] Average rating *
© Timetable 12.5% 60% 90.3% 4.3
Only one month so far Only one month so far Only one month so far From 37 ratings

Assessment

£ Question Bank

Students Attendance Chart Per Month Students learning curve
Student Exam Results e
@ Assessments @ Exams
100%
Iy v
Jle sasi/i 6
Teacher
90% 0

Figure 74: The KPI page

2. Scroll down to see the Students Attendance Chart Per Month (attended, late, absent and excused),
the Students learning curve for assessments and exams, and the Users Rating breakdown by number
of stars.

(D]ﬁjb Q 2, Switch profile w<® 4o a ol ¥

90% O
55 Dashboard
4
Teaching 80%
[ My Classes 2
70%
) Exams l
0
/. Assignments Jul/26 Aug/26 Sep/26
0% O
NotRecorded @ Attended @ Late @ Absent @ Excused Sep/26
5] Weekly plan
(© Timetable
Users Rating
Assessment
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£ Question Bank 4 3 4 stars C— 3
.
3 stars o
Student Exam Results fofiad ot g
2 stars o
From 37 ratings
1star C—— 4

Jlas sasi/i
Teacher

Figure 75: Attendance chart, learning curve and ratings
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18. Leaderboards

Leaderboards rank students by the points they earn and by their average assessment score.

1. Open Leaderboard from the side menu. Switch between the Points and Scores tabs and filter by All

Stages and All Groups. The podium shows the top three students, followed by the full ranking. The

side panels show the Top 3 this week and the All-time top 3.

lal @
22 Dashboard

Teaching

1 My Classes
B Exams

/. Assignments
5] Weekly plan
@ Timetable

Assessment

@ Question Bank

Student Exam Results
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2,435 pts 2 il pasly ol
2,397 pts

Figure 76: The Leaderboard page

2.  Open Top Leaderboard to see the weekly and all-time podiums side by side. The How are points
earned? box explains the points awarded for attending classes, submitting assignments, watching

videos, commenting and other activities.
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Figure 77: The Top Leaderboard page
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19. Messages

Messages is your inbox for communicating with students, parents and the academy.

1. Open Messages. The header shows the number of unread messages. Use the Inbox, Starred and Sent

tabs, and Search messages to find a message. Unread messages are shown in bold.
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/. Assignments
5] Weekly plan
© Timetable

Assessment

£ Question Bank

Student Exam Results

I wer

Jlao sasi/i

Teacher

2, Switch profile

Belglam Academy

3 unread messages
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Q Searct
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Select a message to read

It will open here with its attachments and the earlier message it replies to.

Figure 78: The Messages inbox

2.  Click a message to read it in the right-hand pane. Use Reply or Forward at the bottom, or the icons at
the top to reply, forward, print or delete the message. Click the star to mark it as starred.
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Belglam Academy
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=

Figure 79: Reading a message
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3. To write a new message, click Compose. In the New Message window, choose the recipient in To,
enter the Subject and type your message. Use the formatting and attachment icons if needed, then
click Send.

Figure 80: The New Message window
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20. Announcements

Announcements let you send one message to a whole group of members at once.

1.  Open Announcement. Under Send To, choose the audience (for example All Members) and the stage
(All Stages or a specific stage). Enter the Subject and the Message, then click Send.

I-— 'l) G 2, Switch profile oc® 0 a ol v
S8 Dashboard Belglam Academy
Announcement
Teaching
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Send To All Members v AllStages v
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Figure 81: The Announcement page
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